City of Glasgow

Position Description


Position Title:


Official / Scorekeeper
Department:


Parks and Recreation
Classification:

Seasonal

Status:

Non-Exempt  (Hourly) 

Compensation Range:

Grade 11


Reporting Relationship(s):

Position Reports To:  

Parks and Recreation Director and Supervisors







Position Purpose

Under immediate supervision, performs needed work officiating or scorekeeping at the various programs offered at the Glasgow Recreation Department.

Essential Functions and Basic Duties:


· Officiates and Score keep the various programs offered at the Recreation Department.
· Performs necessary cleaning activities in the officials/scorekeeper area, including helping put up all equipment in its proper location.

· Performs related work as required.

Qualifications:

Training and Experience:

Graduation from an accredited high school or its equivalent (GED).  Experience in dealing with all ages of people, in officiating a variety of sports/programs, and in scorekeeping a variety of sports/programs.
Special Requirement(s):

· Ability to pass a physical examination.
· Possession of a valid driver’s license issued by the Commonwealth of Kentucky.
· Ability and willingness to work flexible and irregular work schedule.
· Must consent to and pass a criminal background check.
· Ability to pass a pre-employment drug screening test.
Special Knowledge, Skills and Abilities:


· Exercise good judgment. 

· Ability to keep confidential information.

· Ability to establish and maintain effective work relationships with other employees and the public. 

· Exhibits the traits of tact, neatness, dependability and integrity.


Physical Activities and Requirements of the Position:


Finger Dexterity:  Using hands to make small movements such as grasping tools and equipment.

Talking:  Must be able convey information, instructions, or ideas accurately.

Average hearing:  Able to hear average or normal conversations and receive ordinary information.

Repetitive Motions:  Movements frequently and regularly required using the arms, legs, wrists, hand, and/or fingers.

Average Visual Abilities:  Average visual acuity necessary to operate machinery.

Physical Strength:  Combination of sitting, standing and moving around.  Ability to move objects weighing up to 100 lbs.


Working Conditions:
General indoor and outdoor work in all weather conditions.  













Reasoning Ability:  Ability to apply common sense understanding to carry out instructions and to deal with problems involving variables.










Intent and Function of the Job Description

Job descriptions assist organizations in ensuring that the hiring process is fairly administered and that qualified employees are selected.  They are also essential to an effective appraisal system and related promotion, transfer, layoff, and termination decisions.  Job descriptions are an integral part of any effective compensation system. 

All descriptions contain only essential functions. Basic duties have been included.  Peripheral tasks, only incidentally related to the position, have been excluded.  Requirements, skills, and abilities included have been determined to be the minimal standards required to successfully perform the job.  In no instance, however, should the duties, responsibilities, and requirements delineated be interpreted as all inclusive.  Additional functions and requirements may be assigned by supervisors as deemed appropriate. 

In accordance with the Americans with Disabilities Act, it is possible that requirements may be modified to reasonably accommodate disabled individuals.  However, no accommodations will be made which may pose serious health or safety risks to the employee or others or which impose undue hardships on the City. 

This job description is not intended as and does not create an employment contract.  The City maintains its status as an at-will employer.  Employees can be terminated at any time for any reason not prohibited by law.
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